
 

 

Special Instructions 
RFP PC-131219 

Elections Equipment  
and Maintenance 

 
Pinal County 

Finance Department 
31 N. Pinal St. 

Bldg. A 
P.O. Box 1348 

Florence, AZ 85132 

 

Solicitation No:  PC-131219 Available online at 
http://pinalcountyaz.gov/Departments/Finance/Pages/BidsProposals.aspx Page 4 of 33 

 

 
 

1 DEFINITIONS 

1.1 The Definitions on page 3 of this Solicitation apply to these Special Instructions. 

 

2 INQUIRIES 

2.1 All questions related to this Request for Proposal shall be directed to the Procurement Officer, Lorina Gillette at 
Lorina.Gillette@pinalcountyaz.gov. Questions should be submitted in writing when time permits.  Any correspondence related 
to a solicitation should refer to the appropriate solicitation number, page and paragraph number. 

 
2.2 Responders may not contact any Elected Officials or County employees other than the Procurement Officer concerning this 

procurement while the Solicitation and evaluation are in process. 

 

3 OFFER PREPARATION 

3.1 Offer and Acceptance.  Offers shall include a signed Offer and Acceptance form, as described in section 3.3 of the Uniform 
Instructions. 

The Offer and Acceptance Form shall be signed with an original signature by the person signing the Offer, and shall be 
submitted no later than the Offer due date and time.  Failure to return an Offer and Acceptance Form may result in rejection of 
the Offer. 

3.2 Acknowledgement of Solicitation Addendums.  Offers shall include any/all signed Solicitation Addendum(s), as described in 
section 3.7 of the Uniform Instructions. 

Solicitation Addendums are posted on the Pinal County website at the following address: 
http://pinalcountyaz.gov/Departments/Finance/Pages/BidsProposals.aspx .  It is the responsibility of the Responder to 
periodically check this website for any Solicitation Addendum.  Solicitation Addendums shall be signed with an original 
signature by the person signing the Offer, and shall be submitted no later than the Offer due date and time.  Failure to return a 
signed (or acknowledgment for electronic submission, when authorized) copy of a Solicitation Addendum may result in 
rejection of the Offer. 

3.3 Estimated Quantities.  The county anticipates considerable activity under contract(s) awarded as a result of this 
solicitation, however, no commitment of any kind is made concerning quantities actually acquired and that fact should be 
taken into consideration by the contractor. The quantities that may be reflected in the solicitation are estimates only. 

 
3.4 Offer Format.  Offers shall follow the following format:  The original copy of the Offer shall be clearly labeled “ORIGINAL” 

and shall contain a Title Page that identifies the solicitation number and provides the Responder Name, Address, 
Telephone Number as well as the Name and Title of the Solicitation Contact Person.  The Offer shall be organized into two 
(2) sections as follows: 

 
 3.4.1 Section One.  Section One shall contain the Title Page as well as the following forms:  Offer & Acceptance Form, 

 Addendum Acknowledgment Form, W-9 Form, Responder’s Checklist.   
 
 3.4.2 Section Two.  Section Two shall contain all Offer Forms as required under Special Instructions, Paragraph 3.5 

 Offer Forms listed below. 

3.5 Response Forms.  Offers shall include the following completed Response Forms. 

3.5.1 Solicitation PC-131219 Response Form 1 

3.5.2 Solicitation PC-131219 Response Form 2 Technical and Functional Requirements 

3.5.3 Solicitation PC-131219 Response Form 3 Pricing Sheet   

3.6 Additional Special Instructions.   Responders shall see the attachments within the Solicitation for Additional Special 
Instructions associated with this Solicitation. 

3.7 Additional Terms and Conditions.   Responders shall see the attachments within the Solicitation for Additional Terms and 
Conditions.  
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4 SUBMISSION OF OFFER 

4.1 Electronic Documents.  The Solicitation document is provided in an electronic format.  Any unidentified alteration or 
modification to any Solicitation documents, to any attachments, exhibits, forms, charts or illustrations contained herein shall be 
null and void. In those instances where modifications are identified, the original document published by the County shall take 
precedence. As provided in the Solicitation Instructions, Responders are responsible for clearly identifying any and all changes 
or modifications to any Solicitation documents upon submission to the County. 

 

5 EVALUATION 

5.1 Evaluation. In accordance with the Pinal County Procurement Code, awards shall be made to the responsible responder(s) 
whose proposal is determined in writing to be the most advantageous to the County based upon the evaluation criteria listed 
below. The evaluation factors are listed in their relative order of importance. 

1. Evidence of Secretary of State Certification by April 21, 2014 

2a.  Responder Method of Approach (see Response Form 1 section 2) 

2b. Hardware/Software (see Response Form 2 Technical & Functional Requirements) 

3.  Capacity of Responder (see Response form 1 section 1 

4. Cost 

5. Conformance to Terms and Conditions 

5.2 Clarifications.   Upon receipt and opening of proposals submitted in response to this solicitation, the County may request oral 
or written clarifications, including demonstrations or questions and answers, for the sole purpose of information gathering or of 
eliminating minor informalities or correcting nonjudgmental mistakes in proposals.  Clarifications shall not otherwise afford the 
Responders the opportunity to alter or change its proposal. 

5.3 Negotiations.  County may conduct negotiations with those Responders who’s Offers are determined by the County to be 
reasonably susceptible of being selected for award.  Negotiations may be in writing or in person and may include 
presentations, site visits or demonstrations. 

5.4 Responsibility, Responsiveness and Acceptability.  In accordance with Pinal County Procurement Code PC1-328(H), County 
shall consider the following in determining Responder responsibility as well as the responsiveness and acceptability of their 
Offer.  

Responders may not be considered responsible if they have been debarred from the practice of their profession that would 
otherwise be necessary in the provision of goods and services under any resulting contract. Responders may not be 
considered responsible if they have had a contract with the County, within the last three-years, that was terminated for cause, 
due to breach or similar failure to comply with the terms of any such contract. Responders may also not be considered 
responsible if there is factual evidence of their frequent and reoccurring failure to satisfy the terms of their agreements and 
contractual relationships, both with the County or other government entities. Factual evidence shall consist of any documented 
vendor performance reports, customer complaints and/or negative references (including those found outside of the submittal).  
Other factors that the County may evaluate to determine responsibility include, but are not limited to excessively high or low 
pricing, compliance with applicable laws, and financial capacity to perform as specified.  The County reserves the right to 
review the qualifications of any key personnel to be assigned to provide services. 

Offers may not be considered responsive and/or acceptable if they do not contain information sufficient to evaluate the Offer in 
accordance with the evaluation criteria identified in the Solicitation including (i) a completed Offer and Acceptance Form; (ii) 
completed Solicitation Addendums acknowledging any/all changes to the Solicitation; (iii) a response to the County’s 
Statement of Work, (iv) a price proposal; or (v) other certifications or bond sureties required in the Solicitation. 

Responder shall include specifications and technical literature sufficient to allow Pinal County to determine that the 
equipment/services meet(s) all requirements.  If a requirement is not addressed in the technical literature, it must be supported 
by additional documentation and included with the proposal.  Responses without sufficient technical documentation may be 
rejected. 
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